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North West School Based Apprenticeships 
Grant Program 

1. Aim 

The North West School Based Apprenticeships Grant Program is a funding program aimed at increasing the number of 

school-based apprentices and trainees employed in target industries in North West Tasmania.1  

Under the Program, employers in an eligible target industries can apply for a subsidy of up to $2,500 for each 

school-based apprentice or trainee they employ as a new worker from 1 June 2021 onwards.   

The Program aims to increase school-based apprenticeships and traineeships in targeted industries. The Program 

will initially be restricted to the following industries:  

• Energy and Infrastructure 

• Accommodation and Food Services  

• Building and Construction (including Civil Construction)  

• Advanced Manufacturing (including Maritime and Defence Manufacturing)  

• Mining 

• Information and Communications Technology  

• Aged Services  

• Disability Services  

• Agriculture  

• Aquaculture  

• Transport and Logistics  

 

The Program will assist the Government’s agenda to increase the number of apprentices and trainees by 40 per 

cent by 2025. 

Funding of $250,000 will be allocated to this Program.   

If the funding is close to being fully allocated, a review of the Program will occur and a decision made regarding 

continuing the Program or closing it to new applications. 

 
1 North West Tasmania is defined as the following Local Government Areas: Burnie City, Devonport City, Kentish, Circular 

Head, Waratah/Wynyard, West Coast, Latrobe, Central Coast, King Island. 
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Skills Tasmania will update the information on its website and inform Apprenticeship Network Providers (ANPs) 

and industry organisations of any changes to the Program, as soon as practicable.  

The scope, eligibility and performance of the Program will be regularly monitored and reviewed. 

 

2. Eligibility criteria 

2.1 Employer eligibility criteria 

To be considered eligible for the Program, the legal entity that is the employer of the apprentice or trainee must: 

2.1.1 According to the Australian Business register (ABR), undertake activity in one of the nominated target 

industries (listed in appendix I) as its main business activity. 

2.1.2 Employ the apprentice or trainee in a workplace physically located in North West Tasmania. 

2.1.3 Only access this program for a maximum of three apprentices/trainees that they employ. 

 

Where the legal employer of an apprentice or trainee is a Group Training Organisation (GTO), for the GTO to 

be eligible for the Program, the host employer is required to meet the above criteria.  

All apprentice or trainee eligibility criteria must also be met.  

2.2 Apprentice or trainee eligibility criteria 

For an employer to be eligible to claim the grant for an apprentice or trainee, the apprentice or trainee must: 

2.2.1 Have commenced in a valid school-based training contract, dated on or after 1 June 2021, with an 

employer who meets the employer eligibility criteria, 

2.2.2 Be classified as a new worker on that training contract,  

2.2.3 Continue to be in employment with the employer at the ‘payment due dates’ identified in the grant 

agreement, and 

2.2.4 Must have a residential address in North West Tasmania. 

 

All conditions of the training contract, including compliance against the Tasmanian Traineeships and 

Apprenticeships Committee (TTAC) policies and guidelines, must be met for the training contract to be 

registered as valid. 

https://www.skills.tas.gov.au/about/vet_system/tasmanian_traineeships_and_apprenticeships_committee
https://www.skills.tas.gov.au/about/vet_system/tasmanian_traineeships_and_apprenticeships_committee
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3. Ineligible Applicants 

3.1 Employer ineligibility 

An employer will be deemed ineligible for payment of a grant under this Program where the employer (or, in the 

case of an apprentice or trainee employed by a Group Training Organisation, the host employer where specified 

in Section 2.1): 

3.1.1 According to the Australian Business Register (ABR), undertakes its main business activity in an industry that is 

not listed in appendix 1; or  

3.1.2 The workplace is physically located outside of North West Tasmania; or 

3.1.3 Has already previously accessed the North West School Based Apprenticeships Grant Program for that 

apprentice or trainee, irrespective of whether that claim was under the same or a different training contract, 

or 

3.1.4 Has already accessed the Program for three other apprentices or trainees. 

 

3.2 Apprentice or trainee ineligibility 

An employer of an apprentice or trainee will be deemed ineligible for payment of a grant under this Program 

where the apprentice or trainee: 

3.2.1 Is classified as an existing worker on their training contract. 

3.2.2 Is employed in a workplace NOT physically located in North West Tasmania. 

3.2.3 Leaves employment, for any reason, prior to the time of payment of the grant. 

 

 

4. Assessment 

Eligibility for the Program will be assessed by Skills Tasmania against the criteria in Section 2 on the basis of the 

information provided on the application form lodged by the applicant. This information may be verified against 

various data sources, including data exchanged with and the Australian Business Register. 

Where mandatory criteria are not met, the application will be deemed ineligible and will not be approved for 

funding. 
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5. Timeframes 

The Program opening date is 11 September 2021, training contracts commenced between 1 June 2021 and the 

opening date of this program are also eligible to apply. 

Skills Tasmania aims to process applications, and notify the employer in writing regarding the approval or 

otherwise of an application, within 45 days of receipt.  

 

6. Application process 

6.1 The application form for this Program is available from Apprenticeship Network Providers (ANPs) and 

from the Skills Tasmania website.  

6.2 For an application to be considered, it must be lodged with Skills Tasmania whilst the Program is active, 

and meet the following requirements: 

a) Each application must be submitted on the approved application form and lodged by the legal employer or 

the ANP on behalf of the employer. 

b) All applications should be submitted by email to grantsadmin@skills.tas.gov.au  

c) Where the application is lodged by the ANP, it is the employer’s responsibility to ensure the application has 

been lodged and received by Skills Tasmania. Evidence of lodgement should be sought from the ANP in the 

first instance. 

NOTE: This Program may be withdrawn at any time. Applications lodged with Skills Tasmania 

after the Program has been withdrawn will not be eligible for funding. 

 

7. Appealing a decision 

Skills Tasmania may reconsider a decision if the applicant can demonstrate a proven conflict of interest, error in 

process or discrimination. 

If applicants have reason to believe that the proper process was not followed in assessment of an application, a 

request for appeal may be submitted. 

Grounds for appeal are: 

1. The persons making the decision had a direct or indirect financial interest in the outcome of the application. 

https://www.skills.tas.gov.au/providers/apprenticeship_network_providers
https://www.skills.tas.gov.au/funding
https://www.skills.tas.gov.au/about/current_projects/north_west_job_ready_generation_package
mailto:grantsadmin@skills.tas.gov.au


 

North West School Based Apprenticeships Grant Program   6 

2. The persons making the recommendations discriminated against the applicant on irrelevant grounds, such as 

cultural, religious or linguistic background; race; gender; marital status; sexual orientation; or disability. 

3. The persons making the recommendation did not have the correct or full information at the time of making the 

decision and further evidence has been supplied that may clarify the initial decision made. 

All requests for appeal must be in writing and should be addressed to the Director Training Operations at Skills 

Tasmania. 

Your request must be received within 28 days from the date of Skills Tasmania notifying you of the decision about 

your application. 

 

8. Reports 

Refer to Payment 1 & 2, Section 10.  

Successful applicants will be required to provide evidence that each apprentice or trainee is still employed at the 

time of making a payment claim, in order for the claim to be eligible for payment.   

Details of grant payments and eligibility requirements are contained in section 10 (Grant payments) below.  

 

9. Taxation and financial implications 

The total grant payable to approved applicants is $2,500 (2 x $1,250) for each apprentice or trainee employed in 

an eligible school-based training contract. 

Each grant payment amount of $1,250 is exempt of GST. 

The receipt of funding from this Program may be treated as income by the Australian Taxation Office (ATO). 

While grants are typically treated as assessable income for taxation purposes, how they are treated will depend 

on the recipient's particular circumstances.  

It is strongly recommended that potential applicants seek independent advice about the possible tax implications 

for receiving the grant under this Program from a tax advisor, financial advisor and/or the Australian Taxation 

Office (ATO) prior to submitting an application. 
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10. Grant payments 

10.1 Grant Agreement 

All approved applicants are required to enter into a Grant Agreement with the Department of State Growth 

(Skills Tasmania), on behalf of the Crown in Right of Tasmania, to receive payment of the grant.  

The agreement sets out the obligations of both parties including the conditions of eligibility, and terms for 

acceptance and payment of the grant.  

The approved applicant should read the agreement and understand their obligations, rights and responsibilities 

under the agreement prior its execution.  

The Grant Agreement must be validly executed by both parties before any payment can be made under the 

Program.  

Approval of an application under this Program does not commit the Skills Tasmania to any future financial 

assistance under this or any other program. 

10.2 Payment of the grant 

The total grant payable to approved applicants is $2,500 (2 x $1,250) for each apprentice or trainee employed in 

an eligible school-based training contract. 

Employment conditions are defined by the industrial arrangement under which the apprentice or trainee is 

employed.  

The grant will be paid to approved applicants in two equal payments:  

• Payment 1 is payable 6 months after the commencement of the training contract of the apprentice or 

trainee (once the employment status of the apprentice or trainee has been confirmed).   

• Payment 2 is payable 12 months after the commencement of the training contract of the apprentice or 

trainee (once the employment status of the apprentice or trainee has been confirmed). 

Payment 1  

A Grant Agreement will be forwarded to the employer within 28 days of the date the first grant payment is 

payable (6 months from commencement of the training contract). The first grant payment will be paid by the 

Department of State Growth (Skills Tasmania) upon return of: 

• the signed grant agreement, completed to the satisfaction of Skills Tasmania,  

• a copy of the Payment Claim letter sent by Skills Tasmania including bank account details, and 

• a compliant payslip identifying that the apprentice or trainee was still employed at the time that the claim 

was due. 
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Payment 2 

A confirmation of eligibility form will be forwarded to the employer within 28 days of the date the second grant 

payment is payable (12 months from commencement of the training contract). The second instalment payment 

will be paid by the Department of State Growth (Skills Tasmania) upon return of: 

• a copy of the Payment Claim letter sent by Skills Tasmania including bank account details; and 

• a compliant payslip identifying that the apprentice or trainee was still employed at the time that the claim 

was due. 

Successful applicants will be asked for their bank account details so that payment can be made. This bank account 

must be in the same name of the person or business who applied for the grant. You may be asked to provide a 

copy of your bank statement or a letter from you bank to confirm your bank account details. 

If a successful applicant provides incorrect bank account details, this may result in funds being paid to an incorrect 

account.   These funds will need to be returned to Skills Tasmania before another grant payment can be 

processed This process may result in significant delays to any funding being received. Additionally, Skills Tasmania 

cannot guarantee that funds paid to an incorrect bank account will be returned. 

It is the responsibility of the applicant to ensure that all bank account details are correct.   

*note: if the apprentice or trainee has completed their apprenticeship or traineeship prior to the payment dates 

the employer may still be eligible to claim the payment if the apprentice or trainee is still employed in any capacity 

on the payment due dates (casual, full-time, part-time or in a subsequent apprenticeship or traineeship).  

 

10.3 Conditions of payment 

Employers are required to continue to meet all of the eligibility criteria at the time each payment is due in order 

to receive each payment.  

All Tasmanian Traineeships and Apprenticeships Committee (TTAC) policies and guidelines must also be met, 

including the minimum and maximum hours requirements for each type of training contract.  

Payments will only be made where Skills Tasmania has no concerns in relation to the training contract and there 

are no known issues between the employer and the apprentice or trainee.  

Where an apprentice or trainee completes their qualification within the first twelve months of the training 

contract, the employer may still be eligible to receive each grant instalment.  This is dependent on the named 

apprentice or trainee still employed by the employer at time of the completion and that Skills Tasmania has 

received notification from the registered training organisation (RTO) that the apprentice or trainee successfully 

completed their qualification. 

Where a grant payment has been made to the employer and it is subsequently confirmed that the payment was 

paid based on incorrect information provided by the employer, Skills Tasmania reserves the right to recover the 

grant amount that has been paid. 

10.4 Withdrawal of Program and Grants  

Skills Tasmania has a responsibility to ensure the management of Program funds.  

https://www.skills.tas.gov.au/__data/assets/pdf_file/0009/275805/TTAC_Policies_and_Guidelines_-_2021_February.pdf
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This Program may be withdrawn at any time.  

If the Program is withdrawn, payment of the grant will still be honoured for all applications that have been 

previously approved by Skills Tasmania where one or more payments have not yet fallen due provided that the 

applicant meets and continues to meet the eligibility criteria at the time the payment falls due. 

Once awarded, Skills Tasmania may withdraw the grant at any time before or after issuing if the grant conditions 

or Grant Agreement obligations are not met. These include: 

• That approval was based on misleading or incorrect information provided in the application or associated 

documentation. 

• There are material changes to an application – within or beyond the applicant’s control – that would 

significantly alter the assessment. 

• The approved applicant is unresponsive to contact from Skills Tasmania regarding their application for the 

Program on at least three occasions. 

• Skills Tasmania is unable to gain sufficient information to progress the Grant Agreement. 

• The applicant has not provided Skills Tasmania with correct bank account details.  

If a payment has been made, Skills Tasmania has the option of seeking the return of the funds. If a grant payment 

has not yet been made, approval for the grant may be withdrawn.  

 

11. Confidentiality 

The Tasmanian Government may use and disclose the information provided by applicants for the purposes of 

discharging its functions under the Program Guidelines and otherwise for the purposes of the program and 

related uses. 

The department may also:  

• Use information received in applications for any other departmental business.  

• Use information received in applications and during the performance of the project for reporting. 

 

12. Administration and contact details 

The Program will be administered by the Department of State Growth on behalf of the Crown in the Right of 

Tasmania through Skills Tasmania.  Contact with Skills Tasmania for any of the following reasons can be directed 

to the Grants Administration Officer by email at grantsadmin@skills.tas.gov.au or on (03) 6165 6048. 

mailto:grantsadmin@skills.tas.gov.au
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Potential applicants are encouraged to discuss their application with their Apprenticeship Network Provider 

(ANP) prior to lodgement of an application (see 

http://www.skills.tas.gov.au/apprenticeshipstraineeships/importantcontacts/role-of-ANPs for contact details) 

 

The ANP can provide further information and advice on the Program including: 

• Assistance in making an application. 

• Further feedback on the decision of the application. 

• Appealing the decision. 

Important note 

All applicants must take care to provide true and accurate information. Any information that is found to be false 

or misleading may result in action being taken and any grant funds, that have been paid, will be required to be 

repaid to the Department. 

 

13. Program marketing 

Apprenticeship Network Providers (ANPs) operating in Tasmania are responsible for the promotion of this 

Program, as they are the initial point of contact with employers considering employing an apprentice or trainee.   

The ANP is to provide the employer with relevant information and assistance in relation to the Program as part 

of their process for completing a training contract sign-up, including: 

A. Providing information and advice regarding the eligibility criteria to businesses who may be eligible, 

B. Assisting employers to complete the application form, and 

C. Lodging application forms with Skills Tasmania along with the related training contract. 

 

14. Publicity of grant assistance 

The Department of State Growth disburses public funds and is therefore accountable for the distribution of those 

funds. As part of the accountability process, the department may publicise the level of financial assistance, the 

identity of the recipient, the purpose of the financial assistance, and any other details considered by the 

department to be appropriate. 

 

http://www.skills.tas.gov.au/apprenticeshipstraineeships/importantcontacts/role-of-ANPs
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15. Right to information 

Information provided to the Department of State Growth may be subject to disclosure in accordance with the 

Right to Information Act 2009. 

 

16. Personal information protection 

Skills Tasmania will respect the privacy and confidentiality of any application information directly related to the 

business activities of the employer applying for funding under this Program. 

Personal information will be managed in accordance with the Personal Information Protection Act 2004. This 

information may be accessed by the individual to whom it related, on request to the Department of State 

Growth. A fee for this service may be charged. 

 

17. Disclosure 

The following applies to all successful applicants: 

• Despite any confidentiality or intellectual property right subsisting in the grant funding agreement or 

deed, a party may publish all or any part of the grant funding agreement or deed without reference to 

another party. 

• Nothing in this item 15. Disclosure, derogates from a party's obligations under the Personal Information 

Protection Act 2004 (Tas) or the Privacy Act 1988 (Cwlth). 

 

18. Disclaimer 

Although care has been taken in the preparation of this document, no warranty, express or implied, is given by 

the Crown in Right of Tasmania, as to the accuracy or completeness of the information it contains. The Crown in 

Right of Tasmania accepts no responsibility for any loss or damage that may arise from anything contained in or 

omitted from or that may arise from the use of this document, and any person relying on this document and the 

information it contains does so at their own risk absolutely. The Crown in Right of Tasmania does not accept 

liability or responsibility for any loss incurred by an applicant that are in any way related to the program. 

For an apprenticeship or traineeship to be registered in Tasmania, it must meet the requirements of the national 

training contract, the Training and Workforce Development Act 2013, (found here on www.thelaw.tas.gov.au) and 

http://www.thelaw.tas.gov.au/tocview/index.w3p;cond=all;doc_id=9++2013+AT@EN+SESSIONAL;histon=;prompt=;rec=;term=training%20and%20workforce
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the Tasmanian Traineeships and Apprenticeships Committee (TTAC) Policies and Guidelines (found at 

http://www.skills.tas.gov.au/skillstas/systemtas/ttac).  

 

19. Appendix 1 

A - AGRICULTURE, FORESTRY AND FISHING 

1 Agriculture 

2 Aquaculture 

3 Forestry and Logging 

4 Fishing, Hunting and Trapping 

5 
Agriculture, Forestry and Fishing 
Support Services 

B - MINING 

6 Coal Mining 

7 Oil and Gas Extraction 

8 Metal Ore Mining 

9 Non-Metallic Mineral Mining and 
Quarrying 

10 Exploration and Other Mining Support 
Services 

C - MANUFACTURING 

11 Food Product Manufacturing 

12 
Beverage and Tobacco Product 
Manufacturing 

13 
Textile, Leather, Clothing and 
Footwear Manufacturing 

14 Wood Product Manufacturing 

15 
Pulp, Paper and Converted Paper 
Product Manufacturing 

16 
Printing (including the Reproduction 
of Recorded Media) 

17 
Petroleum and Coal Product 
Manufacturing 

18 
Basic Chemical and Chemical Product 
Manufacturing 

19 
Polymer Product and Rubber Product 
Manufacturing 

20 
Non-Metallic Mineral Product 
Manufacturing 

21 
Primary Metal and Metal Product 
Manufacturing 

22 
Fabricated Metal Product 
Manufacturing 

23 Transport Equipment Manufacturing 

24 
Machinery and Equipment 
Manufacturing 

25 Furniture and Other Manufacturing  

http://www.skills.tas.gov.au/skillstas/systemtas/ttac


 

North West School Based Apprenticeships Grant Program   13 

D - ELECTRICITY, GAS, WATER AND WASTE SERVICES 

26 Electricity Supply 

27 Gas Supply 

28 
Water Supply, Sewerage and Drainage 
Services 

29 
Waste Collection, Treatment and 
Disposal Services 

E - CONSTRUCTION 

30 Building Construction 

31 
Heavy and Civil Engineering 
Construction 

32 Construction Services 

H - ACCOMMODATION AND FOOD SERVICES 

44 Accommodation 

45 Food and Beverage Services 

I - TRANSPORT POSTAL AND WAREHOUSING 

46 Road Transport 

47 Rail Transport 

48 Water Transport 

49 Air and Space Transport 

50 Other Transport 

51 
Postal and Courier Pick-up and 
Delivery Services 

52 Transport Support Services 

53 Warehousing and Storage Services 

J - INFORMATION MEDIA AND TELECOMMUNICATIONS 

54 
Publishing (except Internet and Music 
Publishing) 

55 
Motion Picture and Sound Recording 
Activities 

56 Broadcasting (except Internet) 

57 Internet Publishing and Broadcasting 

58 Telecommunications Services 

59 
Internet Service Providers, Web 
Search Portals and Data Processing 
Services 

60 
Library and Other Information 
Services 

M - PROFESSIONAL, SCIENTIFIC AND TECHNICAL SERVICES 

70 
Computer System Design and Related 
Services 

Q - HEALTH CARE AND SOCIAL ASSISTANCE 

86 Residential Care Services 

87 Social Assistance Services 
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Skills Tasmania 

Department of State Growth 

4 Salamanca Place  

Salamanca TAS 7000 Australia 

Phone: (03) 6165 6048 

Email: grantsadmin@skills.tas.gov.au 

Web: www.skills.tas.gov.au 

 

 

 


